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(HamMeHOBaHUE 00pa30BaTEIIHLHON OpTaHU3AINH)

1. O0mme moJ10KEeHUus

1.1. Hacrosimee mojokeHHWe O HIKOJIbHOW OMOJIMOTEKE OMNpeseNsieT YpOBEHb
0a3uCHBIX TpeOOBaHUN U PYKOBOJCTBYETCS (penepanbHBIMU 3aKOHAMHM, YKa3aMH U
pacniopsixkenusimu  [Ipesunenta Poccuiickon @enepauuu, NOCTAHOBICHUSMU U
pacriopsikeHUssMH  TipaBuUTenbcTBa Poccuiickoit ®enepanuu, ITOKYMEHTaMU U
HOpMAaTUBHBIMU akTaMu MuHuctepctBa o0pazoBanus P®, 3akonamu Poccuiickoit
Oeneparuu: «O06 obpazoBanum» No 273-d3 or 29.12.2012; «O 6ubnanoreyHoM
nene» Ne 78 — @3 or 29.12.1994; «B coorBerctBuM ¢ @3 0 NMPOTUBOAECHCTBUU
3KCTpeMUCTKOU aesitenbHOCTH» Ne 114 — @3 ot 25.02.2002, «O 3amuTe aereit ot
uHOpMaINK, TPUIUHSIONICH BpeJl UX 370pOBbI0 M pa3BuTHIO» Ne 436 - @3 ot
29.12.2010, « OG ocHOBHBIX TapaHTHUsX mpaB peOEHka B Poccuiickoit penepanum»
Nel24 - @3 ot 24.07 1998,HopMaTUBHBIMH NPABOBBIMHM akTamu, YctaBoM MBOY
OOII Ne26 ct-mpr JlomkaHckoi; B cooTBeTCTBUU ¢ TpeboBanusamu DI'OC,
2.4.2.282.

1.2 bubnuorexka SBIsSETCA CTPYKTYPHBIM TOJPA3[CICHUEM OCHOBHOM
oOpa3oBareinbHOM IIKOJBI Ne 26, y4acTBYIOIIMM B Y4eOHO-BOCIUTATEIHLHOM
npolecce B LeNsIX oOecleyeHusl IMpaBa yYaCTHUKOB 00pa3oBaTeNIbHOIO IMpoliecca
Ha OecIIaTHOE T0JIb30BaHUE OMOINOTEYHO-MH(GOPMAIIMOHHBIMU pecypcaMu

1.3 JlesatenbHOCTh OMONIHMOTEKH (fanee — MIKOJIbHAsT OMOINOTEKA) OTpaXkaeTcs B
yCTaBe LIKOJIBI.

1.4 Ilenn mMKOIBHON OMOIUOTEKHN COOTHOCSITCS C ICISAMM IIKOJIbI:

- (hopmupoBaHue 0OIIEH KyIbTYphl JIMYHOCTH 00YJAIOIMUXCS Ha OCHOBE YCBOCHUS
0053aTEIPHOT0 MUHUMYMa COZIepKaHusl 00111e00pa30BaTeIbHBIX MPOTPaAMM;

- UX aJanTauus K )KU3HH B OOIIECTBE;

- CO3JlaHM€ OCHOBBI [JII OCO3HAHHOTO BBIOOpPAa M TMOCIENYIONIETO0 OCBOCHUS
npodeccruoHambHbIX 00pa30BaTEIbHBIX IPOTPAMM.

[IkonpHas 6MOTMOTEKAa PYKOBOJACTBYETCS B CBOEH JESITEIBHOCTH (PeepaabHbIMU
3aKOHaMu, ykazamu u pacnopspkeHusmu llpesunenta Poccuiickon ®enepanuu,
MOCTaHOBJIEHUSIMHU U pacnopsikeHussMu [IpaButensctBa Poccniickoit denepanun,
peLIEHUSMHA MunucrepcTBa oOpa3oBaHUs Poccuiickon denepanuu,
MHCTPYKUHUSIMHA MuHUCTEpCTBA WHOCTpaHHBIX Jnen  Poccuiickont ®depepauum,
YcTaBOoM TIKOINIBI, TIOJOKEHHEM O OWOIMOTEeKEe, YTBEPKIECHHBIM JTHPEKTOPOM
IIKOJIBI.

1.5 Tlopsimok mob30BaHHUS MUCTOUYHMKAMH HH(POpMAIUU, NEPEYeHb OCHOBHBIX
YCIIYT W YCIOBHSI MX MpPEeAOCTaBieHUs onpenensatorcs [lonoxenueM o0 MIKOJIbHOU
oumbnunoreke u  [lpaBuwiiamu  NOJIB30BaHMSI  IIKOJBHOM  OMOIMOTEKOH,
YTBEPKIAECHHBIMU JTUPEKTOPOM IIKOJIBI.



1.6 IlIkona HeceT OTBETCTBEHHOCTH 3a JOCTYIHOCTb U KaYeCTBO OMOIMOTEUHO-
MH(OPMAIIMOHHOT'O 00CITy>KUBaHUsI OMOIHOTEKH.

1.7 Opranuzanust oOCIIy>)KMBaHUSI YYAaCTHHUKOB 0OO0pa30BaTeIbHOrO TIpoliecca
MPOU3BOJUTCS B COOTBETCTBUM C TMpaBWIaMU TEXHUKH O€30MaCHOCTU U
MIPOTUBOIOKAPHBIMHU, CAHUTAPHO-TUTUEHUYECKUMH TPEOOBaAHUSMHU.

2. 3a1a4u WIKOJIbHOM OMOJINOTEKH.

2.1 ®opmupoBaHHEe B WIKOJLHOW Cpele MHUPOBO33PEHUS U JTyXOBHO-
HPaBCTBEHHON aTMOC(]epbl STHOKYJIBTYPHOTO B3aMMOYBa)KEHHSI, OCHOBAHHBIX Ha
MIPUHIIMIIAX YBAXXEHUS MPaB U CBOOO YEIOBEKA, CTPEMIICHUSI K MEKITHUUECKOMY
MHPY U coIlacuio. B Leisax NpoTUBOAECHUCTBUSA dKCTPEMUCTKOU NEATEIbHOCTH, B
npejesiax CBOEM KOMIIETEHTHOCTH, OCYIIECTBJICHHE MPOPUIAKTHUYECKUX, B TOM
YUCJ€  BOCIUTATENIBHBIX, MPOMAraHJUCTCKUX  MEp, HANpaBJCHHBIX  Ha
OpeayNpeKIeHUe JIKCTPEMUCTKON JedaTeNbHOCTH. PacmpocTpanenue cpeau
yuTaTened  OuOaMoTeKkM HMH(POPMAIMOHHBIX  MaTEpPHaOB, COJCUCTBYIOIIUX
MOBBIIICHUIO YPOBHS TOJIEPAHTHOTO CO3HAHUS IIKOJLHUKOB. Hemomymenue
Hamuuusi B (OHAE JUTEpaTypbl SKCTPEMHUCTCKOW HAINPABICHHOCTH W WHOMU
uH(OpMaIINK, HETATUBHO BJIUSIONICH HA HECOBEPIIICHHOJICTHUX.

2.2. OO0ecrieueHue ydacTHMKaM OOpa30BaTEIBLHOTO TpoIlecca: YydalluMmces,
neJarornuyeckuM pabOTHUKAM, POAUTENSM (J1ajiee — TOJIb30BaTENsAM) J0CTyIa K
uHpopMaluK, 3HAHUAM, WJAESIM, KyJIbTYPHBIM IICHHOCTSIM  IOCPEACTBOM
UCIIOJIb30BaHUsl  OMOJIMOTEYHO-UH(DOPMAIMOHHBIX PECYPCOB HA  Pa3IUYHBIX
HOCHUTENSAX: OyMaXHOM  (KHIDKHBIA (OHZI, (QOHI TNEPUOIUYECKUX H3AaHU);
IU(POBOM U MHBIX HOCUTEIISIX.

2.3.Bocniutanue KyJIbTYpHOTO M Tpa)XKJaHCKOIO CaMOCO3HaHUs, IOMOIIb B
COLIMAJIM3AIMK 00YUYaIOIIeToCs], pa3BUTHHU €r0 TBOPUYECKOr0 MOTEHIMAIA.

2.4. dopmupoBaHHE HABBIKOB HE3aBHCHMOIO I0Jb30BaTENsl OMOIMOTEKN:
oOydeHure MOUCKy, 0TOOPY ¥ KPUTUUECKOU OIIeHKE HH(pOpMAITUH.

2.5. CoBepIIeHCTBOBaHUE TPEIOCTABIIEMBIX OMOIMOTEKON YCIYr Ha OCHOBE
BHEJIPEHHS HOBBIX HH(POPMAIIMOHHBIX TEXHOJIOTHA.

2.6.®opMHUpOBaHUE Y TIOJIH30BATENICH HABBIKOB WH(POPMAITMOHHON KYJIBTYPHI:
oOy4eHHE TMOJIb30BAHUIO KHUTON U JPYTUMU HOCUTEISIMU MHGOPMAIIMH, OKa3aHHe
METOANYECKON KOHCYIbTAIIMOHHON MTOMOIIIH.

2.7. CoBepllIeHCTBOBaHHE TPAJMIIMOHHBIX U OCBOCHHE HOBBIX OMOJIMOTEUYHBIX
TeXHOJOTui. Pacmmpenue accopTumenTa OMOIMOTEYHO-UHPOPMAIITMOHHBIX YCIYT,
MOBBIINIEHWE WX KayecTBa Ha OCHOBE KOMIIBIOTEpU3AIMK OHOIMOTEUHO-
WH(OPMAITMOHHBIX MPOIIECCOB.

3. OcHOBHBIE (PYHKIMH.
3.1. bubnmmotexa dopmupyet hoHA OMOIMOTEYHO-UHDOPMAITMOHHBIX PECYPCOB
ITKOJTBI:

® KOMIUIGKTYET YHUBEpPCAIbHBIA (OHA y4EeOHBIMH, XYIO’KECTBEHHBIMHU,
HAyYHBIMH, CIPABOYHBIMH, TEJArOTHYCCKUMU W  HAYYHO-TOMYJISIPHBIMU
JOKYMEHTaMH Ha TPAIUITMOHHBIX ¥ HETPATUITMOHHBIX HOCUTEISAX HH(POPMAIINH;
®  OCYIIECTBISET Pa3MEIICHUE, OPTAHU3AIUIO0 U COXPAHHOCTH JIOKYMEHTOB;
3.2. Coznaet nHGOPMAIIMOHHYIO TTPOTYKIIHIO:



® OCYIIECTBIIET aHAJUTUUYECKYIO IEpepadOTKy HHPOPMALIUH;

® OpraHu3yeT U BEeJET CIPaBOYHO-OMOIMOrpauuecKkuil annapar;

e oOecneunBaeT HHGOPMUPOBAHUE TMoOJb30oBaTene 00 uHGOPMAIMOHHON

MPOYKIMH;

3.3.00ecneunBaer 3alIUTy JAETE€d OT BPEIHON Uil UX 310POBbS U Pa3BUTHUSA
uH(pOopMaIu.

3.4.0cymecTBisier cBepKy (poHI0B OMOMMOTEKH ¢ (elepaabHbIM CIHCKOM
MOCTyHalwImuX B  OUOMMOTEKY  JOKYMEHTOB (Ha  JIFOOBIX  HOCHUTEJISIX)
HKCTPEMUCTCKOIO cojepkanust 2 pa3za B Mecsau. Ilponenannas pabora
¢ukcupyercs B «XKypHane cBepku ¢ «PefepasbHbIM CIUCKOM 3KCTPEMUCTCKHUX
MarepuasioB». [Ipu oOHapyKeHUU 3alpeuieHHBIX MaTepUajoB SKCTPEMHUCTCKOTO
COJIEp KaHMsI COCTABJISIETCS aKT C LEJbI0 HEJOMYIICHHUsS MOomNajaHuss uX B (OHI
OTKPBITOr'O JI0CTYTIA.

3.5. OcymectBisier auddepeHnrupoBaHHoe OUOIMOTEYHO-UH(OPMAIIMOHHOE
oOcCTy>KUBaHHE MOJIb30BaATEIEH;
o npelocTaBiIsieT MH(OOPMAIMOHHBIE PECYpChl HA PA3IMYHBIX HOCUTEISX Ha
OCHOBE M3y4YEHUSI MHTEPECOB U MHPOPMALIMOHHBIX TOTPEOHOCTEH;
o CO37aeT YCIOBUSA JJIA pealn3aldd CaMOCTOSITEIBHOCTH B OOyYeHHH,
NO03HABATEIBHOM, TBOPUECKON J1€ATETbHOCTH;
o opraHu3zyer  oOydyeHuWe  HaBbIKAM  HE3aBUCUMOTO  OMOIMOTEYHOTO
NOJIb30BaTeNsl U NOoTpeduTeNns nHhOpMaIK, COACUCTBYET UHTETPAIIMN KOMITJIEKCa
3HaHUH, yMEHUW U HaBBIKOB Pa0bOTHI C KHUTOU U MH(POPMAIIUCH;

o OKa3bIBaeT MH()OPMAIMOHHYIO TOJJIEPKKY B PEUICHUU 3a]1a4, BOSHUKAIOIINX
B IIpoliecce yueOHo#, caMooOpa3oBaTeIbHON U JOCYTOBOM JESTEIIbHOCTH;
o OpraHu3yeT MAacCOBbIE€ MEPONPUITHS, OPUEHTUPOBAHHBIE HA pPa3BUTHUE

oOImel W YHTATeNIbCKOW KYJNBTYpbl JIMYHOCTH, COJEWCTBYET pPa3BUTHIO
KPUTHUYECKOTO  MBIIIJIEHUS, pa3pabaTeiBaeT OuOMHMOrpaduueckue mocoous
(cuckwm, yKaszatelu | T. 11.), Oubnuorpadudeckrue 0030pbl, OpraHU3yeT BHICTABKH,
odopMIISIET CTEHIBI U T. II. JIs oOecrieueHuss HHPOPMHUPOBAHUS TIOJIB30BATEIIEH O
NICYaTHBIX ¥ HETPAIUIIMOHHBIX pecypcax;
o COJICHCTBYET WIEHAM IMEJarorm4eckoro KOJUICKTUBA W  aIMUHHCTPAINH
IIIKOJIBI B OpraHU3alliy 00pa30BaTEIbHOTO MPOIIEcca U IOCYTa 00yYarOIIUXCS.

3.6. OcymectBusier auddepeHIupoBaHHOES OUOINOTEYHO-UH(DOPMAITMOHHOE
00CTy>KWBaHHE MEIarOTUYECKUX PAOOTHUKOB:

o BBISBJISICT WH(OPMAIIMOHHBIE TMOTPEOHOCTH W YAOBIETBOPSET 3ampoOCHI,
CBSI3aHHBIE C 00YUYEHHEM, BOCIUTAHUEM U 3[]OPOBbEM JETEM;

o BBISBJISIET WH(DOPMAIMOHHBIE TOTPEOHOCTH W YIOBIETBOPSIET 3ampochl B
00J1aCTH TIeIarorMYeCKNX NHHOBAIIMN U HOBBIX TEXHOJIOTHH;

° COJICUCTBYET npodeccuoHanbHOM KOMIICTEHIIUH, MTOBBIIIICHU IO
KBaTM(UKAIINH,

o OCYIICCTBIISIET HAKOIUICHHME W  CHCTEMAaTH3aluilo HWHPOpMAlUh  TI0
npeaMeraMm, pasjieliaM U TeMam;

o OCYILIECTBIISIET TeKyliee uHPopMupoBaHue (IHM UHOOpMaALUH, OO030pbI

HOBBIX MOCTYIJICHUN U MyOIuKaIuii);



3.7. OcymectBisier auddepeHunpoBaHHoe OUOIMOTEYHO-UH(OPMALIUOHHOE
o0ciy>KuBaHHE poauTENIeH 00yUatOIMMNXCS:

o yIOBJIETBOPSIET 3allpoChl TMONB30BaTeNied M WHGOPMUPYET O HOBBIX
MOCTYIUICHUSAX B OMOJINOTEKY;

o KOHCYJBTHPYET MO BOMPOCAM OpPTaHHU3AI[MU CEMEHHOTO YTEHUs, 3HAKOMHT C
uH(popMaImeil 1o BOCIUTAHUIO JIETEH;

o KOHCYJIBTHPYET IO BOIIPOCaM YUEOHBIX M3TaHHMA IS 00YJIarOIINXCsl.

4, Opranu3anus 1esiTeJJbHOCTH OUOJIHOTEKH.
o HIKOJIbHAas OuOIMOTEeKa MO CBOEH CTPYKType HenuTcs Ha abOOHEMEHT,
YUTAJIbHBIA 34, OTAEN YYEeOHHKOB W OTICN METOJUYECKON IJUTepaTyphl IO
peaMeTaMm.
o OuOMoTeyHO-UH(MDOPMALIUOHHOE  OOCIIy)KMBAaHHE  OCYIIECTBIISICTCS  Ha
OCHOBE OMONMHMOTEUHO-UH(POPMAIIMOHHBIX PECYPCOB B COOTBETCTBHH C YYEOHBIM H
BOCTIUTATEBHBIM TJIAHAMU IIKOJBI, TPOTPAMMaMH, TIPOEKTaMH H IJIAHOM Pa0OTHI
IIKOJIbHOUM OMOJIUOTEKH.
o B IeMAX oOecrleueHus MOJCpHU3AUU OMOTMOTEKH B YCIOBHUSIX
uHpOpMaTH3aIM  00pa3oBaHWsT ¥ B TpeJelax CpPeICTB, BBIACIIEMBIX
yUpEeAUTENIMH, IIKOJIa o0ecreynBaeT OMOINOTEKY:

o rapaHTUPOBaHHBIM (UHAHCUPOBAHMEM KOMIUIEKTOBaHUS OUOIMOTEYHO-
MH(GOPMAIIMOHHBIX PECYPCOB (B CMETE yUPEKACHHS BBIBOJUTCS OTIIEIBHO);
o HEOOXOAMMBIMHU CIIYKEOHBIMH U IPOU3BOJCTBEHHBIMU IOMEIEHUSAMU B

COOTBCTCTBHU CO CTpYKTypOﬁ OMOIMOTEKH U HOpMAaTHBaAMH II0 TCXHHKC
0e301acHOCTH 9KCILTyaTalul KOMIIBIOTCPOB (OTCYTCTBI/IG BBICOKOM BJIaXXHOCTH,

3albUICHHOCTH  TNOMEUIEHUs,  KOPPO3MOHHO-aKTHBHBIX  IPpUMECE  Wiu
ANEKTPONPOBOISIIEH TBLIN) U B COOTBETCTBUH ¢ nosnoxeHusimu CaulluH;

° TEJICKOMMYHUKAIIHOHHOW M KONMUPOBAILHO-MHOKHUTEIIBHON TEXHUKOU U
HEOOXOIUMBIMU IPOTPAMMHBIMHU MPOTYKTAMH;

o PEMOHTOM M CEPBUCHBIM OOCIY)XHBaHUEM TEXHUKU U OOOpPYIOBaHHUS
OMOJINOTEKH;

o OMOIMOTEUHON TEXHUKON U KAaHIICIAPCKUMHU TPUHAIICKHOCTIMH.

o [IIkona co3maeT ycloBHs Uil COXPAaHHOCTH almapaTypbl, 000pyAOBaHUA U
UMyIecTBa ONOIMOTEKH.

o OTBETCTBEHHOCTh 32 CHUCTEMAaTUYHOCTh U KA4eCTBO KOMILUIEKTOBAaHUS

OCHOBHOTO ¢oHIa OMOIMOTEKH, KOMIUIEKTOBaHHWE Yy4yeOHoro ¢oHga B
COOTBETCTBHH C (pefepalbHBIMU MEPEUHSIMHU YICOHUKOB M y4eOHO-METOIUIECKUX
W31aHUH, co3laHue HEOOXOAUMBIX YCIOBUM JJIsl I€SITENbHOCTH OMOIMOTEKH HECET
JTUPEKTOP IIKOJIBI B COOTBETCTBUU C YCTABOM IIKOJIBI.

° Pexxum paOoOThl IMIKOJIBHOM OHMOJMOTEKH ONpEeNeNsIeTCs 3aBeAyIOLIUM
OoubnmuoTtexoil (OMONMMOTEKapeM) B COOTBETCTBHHM C TIPaBWJIAMH BHYTPEHHETO
pacropsika IKOJIbI.

5. YnpasJjenue. lITarsl.
5.1 VnpaBieHue MIKOJIbHON OUOIMOTEKOW OCYLIECTBISIETCS B COOTBETCTBUU C
3aKOHOJaTeNIbcTBOM Poccuiickoit denepannu U yCTaBOM IIKOJIBI.



5.2. OO11ee pyKOBOJCTBO JEATEIBHOCTHIO MKOJIbHOM OMOIMOTEKH OCYIIECTBIISIET
TUPEKTOP IIKOJIBL.

5.3 PykoBOACTBO WIKOJBHOW OHMOIMOTEKOM  OCYHIECTBISIET 3aBEAYIOIIHM
O6ubmmoTexoil (OMOIMOTEKAPD), KOTOPBIM HECET OTBETCTBEHHOCTh B Ipeleiax
CBOCH  KOMIIETEHIIMM Tepel  OOMEeCTBOM H  JUPEKTOPOM  IIKOJEI,
00yJaIOUMMUCS, UX POAUTENSAMU (MHBIMU 3aKOHHBIMH TIPEACTABUTEISIMHU) 3a
OpPTaHM3alMI0 W Pe3ydbTaThl JEATEIBHOCTH IIKONBHOH OHMONMHOTEKH B
COOTBETCTBHH C (YHKIIMOHAIBHBIMU OOS3aHHOCTSIMHU, MPETyCMOTPEHHBIMH
KBaTU(PUKALNOHHBIMU TPEOOBAHUSIMH, TPYJOBBIM JIOTOBOPOM H YCTaBOM
IIKOJIBL.

5.4 3aenyrommii Oubnamorekoi (OMOIMOTEKaph) HAa3HAYAETCS AUPEKTOPOM
IIKOJIBI, MOKET SIBJSITHCS YWICHOM MEAarorn4eckoro KOJUIEKTHBA U BXOJIUTH B
COCTaB MEIarornIeckoro COBeTa 00IIe00pa30BaTEIHHOTO YUPEIKICHHS.

5.5 3asenyromuii 6ubauorekoit (6nbIMoOTEKAph) pa3padaThIBaET U MPEACTABISAET
TUPEKTOPY MIKOIBI HA YTBEPKACHHUE CIEAYIONTNE TOKYMEHTHI:
® TIOJIOXKEHHE 0 OMOIMOTEKe, MpaBUJIa MOJIH30BAHMS OMOINOTEKOIM;
® CTpYKTYpy W  INTaTHOE  paclnucaHue  OWOJMOTEKH,  KOTOpHIC
pa3pabaTheIBarOTCSI HA OCHOBE 00BEMOB padOT, ONMPENICTICHHBIX MMOJT0KEHUEM O
IIKOJIbHOW OMOJIMOTEKE C MCTONB30BaHHEM «MeXOoTpacieBbIX HOPM BpEMEHHU
HAa  MPOIECCH,  BbIMONHSAEeMble B Oubmmotrekax»  (IloctaHoBieHue
MunmcTepcTBa TpyJa U coluaibHOro pa3BuTus Poccuiickoit @eaeparuu ot 3
deBpans 1997 r. Ne 6);
® TUIAHOBO-OTUYETHYIO JOKYMEHTAIIHIO;
® TEXHOJIOTHYECKYIO JOKYMEHTAIIHIO;
® TIOPSIOK KOMIUIEKTOBaHUS mTara HIKOJIbHOM OoubmuoTeKu
PErJIaMEHTUPYETCS YCTaBOM IIIKOJIbI;

e B 1enax oOecrnedyeHus U GEpEHIMPOBAHHOW  padOThl  IIKOJIBHOMN
OMOJIMOTEKH MOTYT BBOJUTHCA JOJDKHOCTH: 3aBEAYIONIUH OHOIMOTEKOM,
OuOIMOTEeKaPh.

® TPYIOBbIE OTHOIICHUS PaOOTHUKOB IIKOJIHLHON OHOIMOTEKH W CpeaHei
IIKOJIBI PETYTUPYIOTCS TPYIOBBIM JIOTOBOPOM, YCIIOBUS KOTOPOTO HE TOJKHBI
IIPOTUBOPEUYUTH 3aKOHOAATENbCTBY Poccuiickon denepanuu o Tpyae.

6. IIpaBa u o0s13aHHOCTH OMOJINOTEKHU.

6.1 PaboTHUKM MIKOJIBHOW OMOINOTEKH UMEIOT PABO:
® CaMOCTOATEIHHO BBIOMpaTh (OPMBI, CPEICTBA M METOAbl OMOIMOTEYHO-
MH(GOPMAIIMOHHOTO O00CITy>KUBaHUS 00Pa30BATEILHOTO W BOCIUTATEIHHOTO
IIPOIIECCOB B COOTBETCTBUHU C IEINSIMU W 3a/JaduaMd, YKAa3aHHBIMA B YCTaBe
IITKOJIBI ¥ ITOJIOJKEHUH O IIKOJIBHON OMOJIMOTEKE;
® TIPOBOAUTH B YCTAHOBIICHHOM MOPSAKE (HaKyJIbTaTUBHBIE 3aHSTHS, YPOKU U
KPY)KKH OMONMHOTeYHO-OnOmmorpadgudeckux 3HaHWA W HWHPOPMAIMOHHOM
KYJbTYPBI;
® PEKOMEH/I0BATh HCTOYHUKH KOMILJIEKTOBAHUS HH(POPMAIIMOHHBIX PECYPCOB;
® U3bpIMaTh W PEATU30BHIBATH JOKYMEHTH W3 (DOHIOB B COOTBETCTBUHU C
MHCTPYKILIKEHN 1o yueTy OubnuoreyHoro GoH/a;



® OmpelneisiTh B COOTBETCTBUM C TMpPaBWJIAMH TOJB30BAHUA IIKOJIBHOM

OMOIMOTEKOM, YTBEPKICHHBIMU JAUPEKTOPOM IIKOJBI, U MO COTJIACOBAHUIO C

POIUTEITBLCKUM KOMHUTETOM WJIM TOTEUYUTEIBCKAM COBETOM BHIBI M Pa3Mepbl

KOMIIEHCaluU yiiepoa, HAaHECEHHOTO MOJIb30BaTEISIMU OUOINOTEKY;

® UMETh €KETOJHBIN OTITYCK B COOTBETCTBUU C JIOKAIbHBIMH HOPMATUBHBIMH

aKTaMu;

e OBITh IPEJICTABIICHHBIMU K PA3JIUYHBIM (hOpMaM MOOIIPECHHSI;

® Yy4yacTBOBaTb B COOTBETCTBUM C 3aKOHOJATENbCTBOM  Pocculickon

®enepanuu B padote OMOJIMOTEUHBIX ACCOUMALUN WU COIO30B.

6.2PaboTHUK OMOIMOTEK 00SA3aH:

e 00€ecreyuTh MOJB30BATENSIM BO3MOXHOCTH PabOThl ¢ MH(GOPMAIIMOHHBIMU

pecypcamu OUOIMOTEKY;

e uHPOPMUPOBATH MOJB30BATENCH O BHIAX MPEAOCTABISIEMBIX OMOIHOTEKOM

yCIIyT;

e 00ecrneunTh HAYYHYIO OpraHu3aIuio (JOHIO0B U KaTaJlOTOB;
OCYIIECTBIISIET CBEPKY (OHAOB OUOIHOTEKHU c (deaepalbHBIM CIUCKOM
MOCTYMAIONUX B  OWOJIMOTEKY  JOKYMEHTOB (Ha  JIOOBIX  HOCHUTENISX)
DKCTPEMHUCTCKOTO coaepkaHus 2 pa3a B Mecsan. I[IpomenmanHas pabota
dukcupyercs B «KypHane cBepku ¢ «DeaepanrbHBIM CIHCKOM SKCTPEMHUCTCKUX
MaTepuanioB». [lpu oOHapyKEHHH 3allpeIIeHHBIX MaTepUATIOB YKCTPEMHUCTCKOTO
COJICP)KaHUSI COCTABIIACTCS aKT C IIENBI0 HEJOMYIICHUS TMOMajaHus UX B (OHT
OTKPBITOTO JIOCTYTIA;

e (dopmupoBaTh (HOHIBI B COOTBETCTBUU C YTBEPKICHHBIMU (eepaabHbIMU

NepeuHsMH Y4eOHBIX H3/IaHMM, 00pa30BaTENbHBIMU MNPOrPaMMaMH IIKOJIBI,

UHTEpecaMH, TOTPEOHOCTSIMH U 3alpoCaMH BCEX IEPEUYHCIICHHBIX BBIIIIE

KATErOpUM NOJIb30BaTEIIEH;

® COBEpIICHCTBOBATh nHpopManmoHHO-O6nbIHOorpaduIecKoe U

OoubMoTeuHoe 00CITy)KUBaHKE TI0JIb30BaTEIEH;

e o0ecreynBaTh COXPAHHOCTh HMCIIOJIb30BaHUSA HOCUTENEH WHMOpMAIH, UX

CUCTEMaTH3alII0, Pa3MEIICHUE U XPAHCHHUE;

e o0ecreunBaTh PEKUM PAOOTHI IMIKOJIBLHON OMOIMOTEKH;

® OTYUTHIBATHCS B YCTAHOBICHHOM TOPSIKE MEpe] AUPEKTOPOM IIKOJIBI;

® TIOBBIIIATh KBATH(PHUKAIUIO.

/. IlpaBa U 00A13aHHOCTH NOJIb30BaTeJIeil OMOJIHOTEKH.
7.1 Tlonw3oBaTenu OMOINOTEKH UMEIOT IPABO:
® TIONyYaTh TMONHYH HWHGOpPMAIMIO O cocTaBe OubmmoTeynoro QoHma,
MH(GOPMAIIMOHHBIX PEeCypcax M MPeOCTaBIIEMbIX OMOINOTEKON yCayrax;
® TI0JIb30BATHCSI CIPABOYHO-OUOIMOTpaPUIECKUM armapaToM OUOINOTEKH;
® TI0JIy4aTh KOHCYJIBTAIIHOHHYIO TOMOIIb B TIOMCKE M BBHIOOPE MCTOYHUKOB
uH(pOpMAIIHH;
® TI0JyYaTh BO BPEMEHHOE IMOJIh30BaHNE HA a0OHEMEHTE W B YNTATHLHOM 3aJie
MeYaTHBIC U3IaHUS U IPYTUE UICTOYHUKHN HHPOPMAIIHH;
® TIPOJUIEBATh CPOK IMOJIB30BAHUS JOKYMEHTAMU;



e roiyyaTb  TeMmaTudeckue,  ¢aktorpaduueckue,  yTOUHSIOUME U
oubnunorpaduyueckue crpaBku Ha ocHOBe (poH1a OUOINOTEKH;
® VyYacTBOBATh B MEPOIPUSITHUIX, IPOBOJUMBIX OMOIMOTEKO;
e oOpamatbcst g pa3pelieHus] KOH(MIUKTHOM CHUTyallMu K JUPEKTOPY
IITKOJIBI.
7.2 Tlonp3oBarenu MIKOJbHOU OUOIMOTEKU O0S3aHBI:
e coO0II0aTh MpaBUiia MOJIB30BAHUS KOJIBHOU OUOIHOTEKOM;
e OepeXKHO OTHOCHUTKCS K MPOU3BEICHUSIM MeYaTh (He BBIPHIBATh, HE 3arudaTh
CTpaHUIl, HE JieJaTh B KHUTAaX MOJYEPKUBAHUS, IOMETKH), UHBIM JIOKYMEHTaM
Ha pa3IMYHBIX HOCUTEIAX, 000PYI0BAHUIO, HHBEHTAPIO;
® TO/JICPKUBATh TMOPSAIOK PACCTAHOBKH JTOKYMEHTOB B OTKPBITOM JOCTYIIE
OMOJIMOTEKH, PACTIOIOKEHHUS KaPTOUEK B KaTaJorax U KapToTeKax;
® [0JIb30BAaThCSl IIEHHBIMU W  CIPABOYHBIMU JIOKYMEHTaMH TOJIBKO B
ITOMEIICHUU OMOIMOTEKY;
e yOenUThCS MPU TOJTYYEHUU JOKYMEHTOB B OTCYTCTBUHU JE€(PEKTOB, a MpH
oOHapyXeHUu MPOUHPOPMHUPOBATH 00 ITOM pabOTHUKA OUOIMOTEKHU.
OTBETCTBEHHOCTh 3a OOHapy>KeHHbIE Je(PEeKThl B CHaBAEMbIX JOKYMEHTaX
HECeT IMOCJIeAHUHN TOJIH30BaTEIb;
® DACIUCHIBATHCS B UYUTATEIBCKOM (OPMYJsipe 3a KaKIbId TOJyYEHHBIN
JOKYMEHT (MCKIIIoueHue: ooyyatomuecs 1—4 kiaccon);
® BO3BpallaTh JOKYMEHTHI B IIKOJbHYI OHOJHMOTEKY B YCTaHOBJICHHBIS
CPOKH;
® 3aMEHSTHh JIOKYMEHTHI IIKOJbHOW OMOIMOTEKHM B cllydyae HUX yTpaThl WU
NOpYM UM PABHOLIGHHBIMH, JUOO KOMIIEHCHPOBAaThH VyIIepOd B pa3Mmepe,
YCTaHOBJIEHHOM IIPAaBUJIAMH MOJIb30BaHUS MIKOJIBHON OMOINOTEKOI;
® TIOJHOCTBIO PACCUMUTATHCA C IIKOJIHHOM OMOIMOTEKON MO UCTEUEHHH CpPOKa
0o0y4eHus Wi paboTHI B MIKOJIC.
7.3 ITopsimoK T0JIK30BaHUS IIIKOJILHON OMOIMOTEKOM:
® 3aIUMCh B INKOJBHYIO OHONHOTEKY OOYYarIIMXCsl MPOU3BOJMUTCS 10
CITUCOYHOMY COCTaBy KJjacca, MeJarorn4eckux U MHbIX PaOOTHUKOB IIKOJIBI -
B UHAMBUAYaTbHOM TOPSIKE, POAUTENEH (MHBIX 3aKOHHBIX IMPEACTABUTEINCH )
00y4JarommXxcs — IO TacHopTy;
® TIEpPEeperucTpanus MOJIb30BaTENEH MIKOJIBHOW OWMONMMOTEKH MPOU3BOIUTCS
€XKEroJIHO;
® JIOKYMEHTOM, TMOATBEPXKAAIONIMM TMPaBO IMOJI30BAaHUS OMOIHMOTEKOH,
SBIISIETCS] YATATEIBCKUN (POpMyIIAp;
® ypTaTeNbCKU GopMynsip (GUKCHUpYET J[aTy BBIAYd  IOJIH30BATEIIO
JTIOKYMEHTOB M3 (hoH1a OMOIMOTEKU U UX BO3BpAIllCHUSI B OUOITUOTEKY.
7.41lopsanok moap30BaHUsT A0OHEMEHTOM
® TI0JIb30BATENIM MMEIOT MPABO MOJYYUTh HA JJOM M3 MHOTOTOMHBIX W3JaHUN
He OoJiee IBYX TOKYMEHTOB OJTHOBPEMEHHO;
® MaKCHMAJIbHBIE CPOKH TOJTH30BAHUS IOKYMEHTAMHU:
— y4eOHUKH, y4eOHbIC TOCOOUS — y4EOHBIN IO/,
— HAYYHO-TIOMYJISIpHAs, TIO3HABaTeIbHAs, XyIO0KECTBEHHas nuTeparypa — 14
JTHEH;



— MEepUOINYECKHE U3AaHMs, U3JaHus TOBBILLIEHHOTO cripoca — 7 JHEH;
® TI0JIb30BATENM MOTYT HPOJIUTh CPOK MOJIb30BAaHUSL JOKYMEHTAMM, €CIIM Ha
HUX OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX MOJb30BATENEH.

7.5 Ilopsi 10K OJIb30BAHUS YUTAJIBHBIM 3aJI0M:
® JIOKYMEHTHI, IIpeHa3HAYCHHbIE JIJIs1 paOOThl B YMUTAJIBHOM 3alie, Ha JIOM HE
BBIJIAIOTCS;
® DHIMKJIONEINU, CIPABOYHUKU, pEIAKHWE, LIEHHbIE W HMEIIIHecs B
€AMHCTBEHHOM 3K3EMIUISIPE JOKYMEHTHI BBIJIAIOTCS TOJBKO JUisi pabOThl B
YUTaJIbHOM 3aJIE;

7.6.ITopsiiok pabOThI ¢ KOMIIBIOTEPOM, PACIION0KEHHBIM B OUOIHOTEKE:
e paboTa C KOMIIBIOTEpPOM  YYaCTHUKOB 0Opa3oBaTeIbHOrO Ipolecca
OPOU3BOJUTCA MO TpaQuKy, YTBEPKIECHHOMY JAMPEKTOPOM IIKOJIBI U B
NPUCYTCTBUU COTPYAHUKA OMOINOTEKH;
e paspemaercs paboTa 3a OJHUM IE€PCOHAIBHBIM KOMIIBIOTEPOM HE OoJee
JIBYX YeJIOBEK OJTHOBPEMEHHO;
e paboTa C KOMIIBIOTEPOM MPOMU3BOAMUTCS  COTJACHO  YTBEPIKICHHBIM
CaHUTAPHO-TUTMEHUYECKUM TPEOOBAHUSIM.
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